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COI'JTIACOBAHO:

Ha coOpanuu TpynoBOro KOJIJIEKTHUBA
I'BAOY Ne2 «Jlaxap» cT. UepBieHHast
[1IeTKOBCKOTr0 MyHHIIMIAIBHOIO palioHa
[Ipotokon Ne { ot ¢/.09 &/ T.

cT. YepBneHHas

1. O0mue nMoJI0KeHUs

1.1. Hacrosimee TlonoxeHue 0 3amuTe NEpCOHATBHBIX AaHHBIX paboTHHKOB [BJOY Ne2
«Jlaxap» ct. Uepsnennas» (nanee - [Tonoxenue) paspaborano B cOOTBETCTBUM ¢ DesiepaibHbIM
3akoHOM Ne 149-®@3 ot 27.07.2006 r «O6 uHbopManwu, HHGOPMALMOHHBIX TEXHOJIOTUSAX H O
3amuTe HHPpopManun», PenepanbabiM 3akoHOM Ne 152-@3 ot 27.07.2006 r «O nepcoHaNbHBIX
naHHBIX»; Komcturynmed Poccmiickoit @enmepammu u TpynoBeiM koaekcom Poccuiickoi
®enepanun, Ycrasom [BIIOY Ne2 «Jlaxapy» ct. UeppierHas» (nanee — JJ10V).

1.2. Jlaanoe IlosoxeHne O MEepCOHANBHBIX MaHHBIX pabotHHKOB JIOY ompenenser
OCHOBHBIE TpeOOBaHMS K 3alIuTe, 00paboTKe, HOPSAKY IOTYUYCHHS, XpPaHEHHSI, HCIIOJIb30BaHUS U
nepeaayd MepCOHATBHBIX JAaHHBIX COTPYAHHKOB JETCKOIO Caja, a TakKe OTBETCTBEHHOCTH 3a
HapylLIeHHE HOPM, PETYIHpPYIOIX 00paboTKy U 3alIUTy MEePCOHANBHBIX AaHHbIX B JIOY.

1.3. TlonoxeHue yCTaHABIMBACT OCHOBHBIE IOHSATHUSA M COCTAaB IEPCOHAIBHBIX TAHHBIX
pabotuukoB B JIOVY, pernameHTHpyeT (OPMHPOBAaHHE U BEICHUE JIMYHBIX ICJ, OMPEICISIeT
npaBa B 00S3aHHOCTH PAGOTHHUKOB IO 3aIMUTE IEPCOHATBHBIX JaHHBIX, 4 TaKXKe OOS3aHHOCTH
COTPY/IHMKOB 110 00ECTIEYEHHUIO JOCTOBEPHOCTH NIEPCOHANIBHBIX JIaHHBIX.

1.4. llensto Hactosmero ITonoXkeHHs O 3alIUTe NEPCOHATBHBIX JaHHBIX PaOOTHHKOB
sBisgeTcs obecrnedenne 3amutel B JIOY mpaB m cBoOOJ IelarornyecKux pabOTHHMKOB H
00CITy)KHBAIOIIETO TepcoHasa Npyu 06paboTKe MX NEPCOHANBHBIX JIaHHBIX, B TOM YHCJIC 3aLIMTHI
[paB Ha HETIPUKOCHOBEHHOCTh YaCTHOH KM3HH, JIAYHYIO TalHY.

1.5. Hpu ompeneneHur o0beMa W COIACPIKAHUS INEPCOHATBHBIX JAHHBIX PabOTHHKA
aqvuructpanus  JIOY  pykoBoactByercs — Korcrurynuedt — Poccmiickodt — @enepanuw,
®enepanbHBIME 3aKOHAMH U HacTosIuM [losoxeHueM.

1.6. TlepcoHabHBIE JAHHBIE OTHOCSTCS K KaTeropuH KOHGHICHIMAIbHOK HH()OPMAIIKH.
PexuM KOHQHMIECHIHMAILHOCTH NEPCOHATBHBIX JAHHBIX CHUMAeTCS B CIydasx 00e3IMYMBaHMs
WM 10 UCTEYEHHH 75 JIET CPOKa XPAHEHUS, €CIIM HHOE HE ONPEIEIIEHO 3aKOHOM.

1.7. Hacrosimee IlomoxeHue sBIs€TCS BHYTPEHHUM JIOKaJIbHBIM HOPMATHBHBIM aKTOM
JIOY, o0s3arenbHBIM ISl UCIOJMHEHHWS BCEMH pAOOTHUKAMH, HMMEIOUIMMH JOCTYI K
TIEPCOHAILHBIM JIaHHBIM cOoTpyIHUKOB JIOY.
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2. OcHOBHbI€E IOHATHS H COCTAB NEPCOHAJTBHBIX JAHHDbIX paﬁoTHmcon

2.1. [lepconanbHble AaHHBIE - M00ast HHPOPMAIUs, OTHOCAIIAACA K OIPEACICHHOMY WX
OIpeNeNIIeMOMY Ha OCHOBAaHHMM TaKoW WH(POpPMAUUU (PHU3UYECKOMY JUIYy, B TOM YHCIE €ro
(bamunus, UMs, OTYECTBO, TOJ, MECSI, JaTa W MECTO POXNICHHS, a TaKXKe aJpec, CeMeHHoe,
COLMaIIbHOE, HMMYIIECTBEHHOE IIOJIOXKEHHEe, oOpa3oBaHuWe, mpodeccus, AOXOABI W Jpyras
uHpop™Manus.

2.2. IlepconanbHble aHHBIE paOOTHHKA - 3TO HH(POpMaLKs, He0OX0AUMas 3aBEIYIOLIEMY
JIOY B cBsi3u ¢ TPYJIOBBIMH OTHOIIEHHSIMH W Kacaromlascs KOHKPETHOro coTpynHuka. Ilox
uHpopManueit 0 pabOTHHKE MOHMMAIOTCS CBEAEHUS O (pakTax, COOBITHSIX U OOCTOSTENBCTBAX
KHU3HH PabOTHHKA, TO3BOJISIOMKE UACHTH(DHUIIMPOBATE €r0 JIMYHOCTh. [lepcoHalbHbIE JTaHHBIE
pabOTHHKaA cozep)KaTcsi B OCHOBHOM JOKYMEHTE NEPCOHAIBHOIO ydeTa PabOTHHUKOB - JIMYHOM
Jene paboTHHUKA.

2.3. ObpaboTka mepcOHAIBHBIX JaHHBIX — 3TO AEHCTBUS (OMEpaIii) ¢ MePCOHATbHBIMHU
JIAaHHBIMH, BKJTIOYasi cOOp, CUCTEMAaTH3AIMIO U HAKOIUICHUE, XpaHEeHUe, YTOUHeHHne (0OHOBIICHHE
U U3MEHEHHE), HCIOJb30BAHHE U PACHpOCTpaHEHHE (B TOM 4YHCIIE IEepeaada) MepCOHAIbHBIX
JTaHHBIX.

2.4. PacnpocTpaHeHHe MEPCOHATBHBIX JAHHBIX - NEHCTBHUS, HAMIPABJICHHBIE HAa MEpeaaydy
NEPCOHATBHBIX JIaHHBIX OIPEIEICHHOMY KpYTy JIUI (Iepeaaya NepCOHANbHBIX JTaHHBIX) WM Ha
O3HAaKOMJICHHE C TEPCOHATBHBIMH JaHHBIMA HEOTPAaHWYEHHOTO Kpyra JIMI, B TOM YHCIIE
o0Hapo/l0BaHKE NEPCOHAIBHBIX JAHHBIX B CPEICTBAX MacCOBOW MH(OpMAIUH, pa3MelIeHHe B
HHQOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WJIM  IPEJOCTaBICHHWE  JOCTyma K
NEPCOHATBHBIM JJAaHHBIM KaKUM-THOO0 HHBIM CIIOCOO0M.

2.5. Wcnonp30BaHKe NEPCOHATBHBIX AHHBIX - NEHCTBUS (ONepanuu) ¢ NepCOHAIBHBIMH
JaHHBIMH, coBepinaeMble JIOY B Iensx MPUHATHS PEIICHUN WIIM COBEPIICHUS MHBIX JIEHCTBUM,
MOPOXKAAIOIUX IOPUINUECKUE TOCIEACTBUS B OTHOIICHHM PabOTHUKA WM APYIHX JIUI JIHOO
JHBIM 00pa30M 3aTparuBaroLIMX IpaBa U CBOOOIbI paOOTHUKA WITH JPYTUX JIHII.

2.6. OOwmenocTynHble NEPCOHATBHBIE [aHHBIE - MEPCOHAIbHBIE JaHHBIE, JOCTYII
HEOTPaHHMYEHHOT0 Kpyra JIUI[ K KOTOPBIM MPEIOCTABIIEH C coriacus pa0OTHHUKA WIH Ha KOTOPBIE
B COOTBETCTBUH C (peepaJbHBIMU 3aKOHAMH HE PaCHpOCTpaHseTcss TpeOOBaHHE COOIIONCHHS
KOH(HICHIIHATFHOCTH.

2.7. B cocraB nepcoHalbHBIX JaHHBIX paboTHuKa JIOY BXOAAT:

aHKETHBIE U OHorpapuuecKue NaHHbIE;

oOpa3oBanue;

CBEZICHUS O TPYJ0BOM U OOIIEM CTaXe;

CBEJIEHHUS O COCTAaBE CEMbH;

NacIOPTHBIE JaHHBIE;

CBE/ICHHUS O BOMHCKOM YUeTe;

CBE/IEHUS O 3apabOTHOM IUIaTe COTPYIHHKA,;

CBE/IEHUS O COIUANIbHBIX JIBIOTaX;

CHENHUATBHOCTD;

3aHUMaeMas JOJDKHOCTB;

aJipec MeCTa XKHUTEIbCTBA U Tene(oH;

MecTO paboThl MU y4eObl YWICHOB CEMbU M POJCTBEHHUKOB;

COJIEpXKaHUE TPYIOBOTO IOTOBOPA;

MOJUTMHHUKY U KOITHH MTPUKA30B;

JIMYHOE JEJI0 ¥ TPYAOBask KHUXKKA COTPYAHHKA;

OCHOBaHHMS K ITpUKa3aMm;

MaTepHaibl 110 IOBBIIEHUIO KBAIU(HUKAMK M TEPENOATrOTOBKE COTPYIHHKA, €ro
aTTeCTalluH, CITy)KEOHBIM PacCiIeJOBAHUSIM.

2.8. Jlmunoe neno pabotHuka JIOY HaxomuTcs B JOKYMEHTAIIUU JEIONPOUBOIUTENS U
COCTOHUT M3 CIEAYIOIUX JOKYMEHTOB:



aHKeTa,

aBTOOHOrpadus;

KOIIUH IOKYMEHTOB 00 00pa3oBaHUH;

Kaptouka popmsr T-2;

KOIIMS IpHKa3a o mpuéme Ha paboTy;

TPYZIOBOH JOTOBOD;

NOKYMEHTBI, CBS3aHHBIE C NEPEBOJIOM M IlepeMelleHreM paboTHHKA (KOIHH IPHKA30B,
3asBJIeHUs pabOTHHUKA H T.I1.);

BBIIIMCKH (KOIMH) M3 JOKYMEHTOB O IIPUCBOCHHH IIOYETHBIX 3BaHMM, YYEHOM CTeleHH,
Harpaxk/IeHUU rocyJapCTBEHHBIMH HarpaiaMu;

KOIIMH HarpaaHbIX JIUCTOB;

aTTECTAIlMOHHBIE JIUCTHI,

KOIIMH NIPHUKA30B O MOOMIPEHUSX, B3BICKAHHSIX

XapaKTEPUCTHKH C NIPEBIAYIIEro MecTa paboThL;

3asBJICHUE PabOTHUKA 00 YBOJBHEHHUU;

KOIIHS NpHKa3a 00 yBOJIbHEHHUH;

3asBJicHHE paboTHHMKA 00 O3HAaKOMJIECHHWH ¢ JokyMmeHTamu J[OV, ycTaHaBIMBAIOIIMMHU
MOPAOK  00pabOTKH TNEPCOHANBHBIX JAaHHBIX pPa0OTHHKOB, a TAKKE O €ro mpaBax H
00s13aHHOCTSX B 3TOM 001aCTH;

JpyTHe JOKYMEHTHI, HaXOX/EHHE KOTOPhIX B IJIMYHOM Jejie OyAeT IPU3HAHO
1e1ecoo0pa3HbIM;

B JmuHOe geno paborHuka JIOY BkmodaeTcs TakXKe OIMKMCh BCEX JIOKYMEHTOB,
HaXOoJSIIUXCS B JeJie.

2.9. Pasmemenue Ha oduuuankHOM caiite ¢ororpadguii paGOTHHKOB, BHIEO C
pabOTHHKaM¥ COTPYJIHMKH pa3pellaloT IyTeM IPEJOCTaBIEHUs COracus Ha o06paboTKy
NEePCOHANIBHBIX JIAaHHBIX, @ TaKXKe COracHo mpuHsToMy [lonmoxenuio o6 oduuHansHOM caiite
JOV.

2.10. IlepconanmbHble naHHble paGoTHuka JIOY sBisroTcs  KOH(DHIEHIMATLHON
uHpopManueil 1 He MOTYT OBITh HCIIOJIb30BaHbI COTpYAHUKaMH JOY B TMYHBIX IENSX.

3. llopsinok mosryuennsi, 06paGoTKH U MepeIauH MEPCOHAIBHBIX JAHHBIX PAaGOTHHKOB
A0Y

3.1. Tlon o6paboTkoit epcOHANBHBIX NaHHBIX paboTHuka JJOY NmoHMMAaeTCs NoTyYeHue,
XpaHeHue, KOMOMHMpPOBAaHME, Tiepefiada WM JII000€ APYroe HCIOJb30BaHHE IIEPCOHATBHBIX
JaHHBIX coTpyaHuka JJOVY.

3.2. B mensx obecneueHus mpaB M CBOOOJ YeNOBEKa W TpaKIaHHHA IpU 0OpaboTke
NEePCOHAIBHBIX JaHHBIX paOOTHHKA 00s3aHbI COOMIONATHCS CIEAYIOINIHE 00IIHe TPeOOBAHKS:

3.2.1. Tlomyuyenwe, XpaHeHHe, KOMOMHMpOBaHWe, Iepeqada WA JIOO0E Jpyroe
HCTIOJIE30BAaHUE  TIEPCOHANBHBIX  JaHHBIX paboTtHHka JIOY  MOXeT OCYIIeCTBIATHCS
HCKIIFOYMTENBHO B LENAX 00€CIeueHNs COOMONCHNS 3aKOHOB U HHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJCHCTBHUs pabOTHHKAM B TPYAOYCTPOHCTBE, OOyYEHHH H MPOIBUKEHMH IO CIyxkOe,
obecreyeHuss JTMYHON O€30MACHOCTH COTPYAHMKOB, KOHTPOJS KOIMYECTBA M KadecTBa
BBINOJIHAEMOM paboThI U 0OecTIeYeHUs COXPAaHHOCTH UMYLIECTBA.

3.2.2. Tlpu onpeneneHnu oOBeMa H COAEpXKAHUs, OOPAOATHIBAEMBIX IMEPCOHATBHBIX
AaHHBIX pabortHuka 3asenyrommit JIOY nomkeH pykoBoacTBoBathes KoHcTHTymmeit
Poccuiickoit ®enepanuu, TpynoBbIM KOIEKCOM U HHBIME DeiepabHBIME 3aKOHAMH.

3.2.3. Bce mepconanbHble JaHHBIE PabOTHHKA MOJNYYAIOTCS y HEro camoro. Ecmu
NEpPCOHANbHbIC JaHHBIE COTPyAHHKA JJOY BO3MOKHO HONYyYHUTH TOJIBKO Y TPEThEH CTOPOHEI, TO
pabOTHUK JIO/DKEH OBITh yBENOMJIEH 00 3TOM 3apaHee, M OT HEro IOJDKHO OBITh MOIYYEeHO
IIHCBMEHHOE COTJIacHe.
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3.2.4. 3aBenyrommit TOMKOIBHBIM 00pa3oBaTebHBIM YUPEKAEHHEM JODKEH COOBIIAT
PaboTHHKY O LEsX, NPEANoaraeMbiX MCTOYHHKAX H CIOCO6AX MIOJTy9YE€HHUS TEePCOHATBHBIX
AAHHBIX, a4 TaKkKe O XapaKTepe MONIEKAUX MONYYEHHIO I[EPCOHATBHBIX NAHHBIX U
HOCICACTBHUAX OTKa3a COTPYAHUKA AaTh MMCbMEHHOE COTJIACHE HA HX NIOJyYeHHE.

3.2.5. He nomyckaercs nomydeHue u 00paboTKa MepCcoOHaNbHBIX JAHHBIX paborauka JIOY
0 €ro HOIMTHYECKHUX, PEIUTHO3HBIX M WUHBIX YOEKIEHHUSX W YACTHOMN JKU3HH, a TaKXe O €ero
9WICHCTBE B OOINECTBEHHBIX OOBEAMHEHHSX MM €ro NpOYCOIO3HOM  JIeITeIBHOCTH, 3a
HCKIIIOYCHHUEM CITy4aeB, IPEIyCMOTPEHHBIX 3aKOHOATENCTBOM Poccuiickoii Oeneparum.

3.2.6. Pabotonareins He UMeeT mpaso THI0JIy4aTh ¥ 00pabaThiBaTh EPCOHANBHBIE JAHHBIE
pabOTHHKAa O €ro uieHCTBE B OGIIECTBEHHBIX OOBE/MHERHAX HIH €ro NpoCOK3HOM
ACATEIILHOCTH, 38 HCKIIIOYEHHEM CIIy4aes, IPelyCMOTPEHHBIX (eaepalbHbIME 3aKOHAMH.

3.2.7. Ilpn NpHHATHM peEIIEHHH OTHOCHTEIHLHO pabOTHHKAa Ha OCHOBAaHHH €ro
TICPCOHABHBIX IAHHBIX HE NIOMYCKACTCS MCTOTb30BAHAE JAHHBIX, OIYYEHHBIX HCKIIOUHTENLHO
B PE3YJIbTATE HX aBTOMATH3MPOBAHHOM 00PaGOTKH HIH 3IEKTPOHHOIO IIOJIyYEHHSI.

PaGoronarens 06s3an pa3bsicHuTE CYOBEKTY MEpCOHATBHBIX JAHHBIX MOPSIOK IPUHSATHS
PCHICHHAS Ha OCHOBAHMM MCKJIOYHTENbHO aBTOMATH3UPOBAHHOM 06pabOTKH ero IEPCOHATBHBIX
AAHHBIX M BO3MOXHBIE IOPHIMYECKHE TOCHEICTBAS TAKOTO pEIIEHH, IPENOCTaBUTh
BOSMOXHOCTb 3asBMTh BO3PaXCHHME IPOTHB TAKOTO PELICHHS, a TaKKE Pa3BACHUTH MOPSIOK
3aLUTBI CBOYX IPAB U 3aKOHHBIX HHTEPECOB.

Paboronarens oGs3an pacemoTpers Bo3pakeHue CyOBEeKTa NEePCOHANLHBIX JAHHBIX B
tedeHue 30 paGoumx paHeH co aHS ero TIOYYE€HHUsI M YBEJOMUTh €r0 O pe3yJIbTarax
PacCMOTPEHHS TAKOTO BO3PAXKEHHSL.

3.3. Ilpunnunsr 06paboTKH HepCOHATBHBIX JAHHBIX pabortHukoB J[OVY:

3aKOHHOCTH LeJIeH U CrI0CO00B 06paboTKM NePCOHANBHBIX NAHHBIX 1 J106pOCOBECTHOCTH;

COOTBETCTBHS LeNel 00pabOTKH NePCOHANBHBIX TaHHBIX IIEJIsM, 3apaHee ONpeaeIeHHbIM
M 3adBIICHHBIM NpH COOpe MNEPCOHANBHBIX NAHHBIX, @ TAaKKe IOJHOMOYHSM paboTHHKa,
OCYIIECTBIIAIOIIEro 00paboTKy MePCOHATBHBIX JAHHbIX;

COOTBETCTBHS 00BEMa H XapakTepa 06pabaThBAEMbIX IIEPCOHANBHBIX TaHHBIX, CIIOCOOOB
00pabOTKH IIEPCOHATBHBIX JAHHBIX IIEJIIM 00pabOTKM MEPCOHATBHBIX TAHHBIX;

AOCTOBEPHOCTH MEPCOHANBHBIX IaHHBIX, MX JAOCTATOYHOCTH IS Iejei 00pabotkw,
HEJIONMyCTUMOCTH 00pabOTKU MEPCOHANBHBIX JAHHBIX, U3OBITOYHBIX 110 OTHOIICHHIO K LEJsM,
3asBJICHHBIM IIPH COOpE NEPCOHABHBIX TAHHBIX;

HEJIOMYCTUMOCTH OOBEIMHEHHS CO3JAHHBIX U HECOBMECTHMBIX MEXy coloif meneit
0a3 1aHHBIX HHPOPMAITMOHHBIX CHCTEM NIEPCOHAIBHBIX TaHHBIX.

3.4. B ciyuasix, HENOCPEICTBEHHO CBS3AHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLIEHHH, B
COOTBETCTBHH CO cT. 24 KoHcrutynmu Poccuiickoit Qenepanuy BO3MOXKHO TOTyYCHHE H
00paboTKka TaHHBIX O YaCTHOM KH3HH pabotauxa JIOY TOJIBKO € €ro MHCHMEHHOTO COTJIACHSL.

3.5. Ilpu o6paboTke m 3ammTe IICPCOHATIPHBIX NaHHBIX paboTHHKa IOV Heob6xomumo
cTporo cobmoznats pannoe Ilonoxenue. K o6pabotke, nepesiaye W XpaHEHHUIO MEPCOHAIbHBIX
AQHHBIX PaOOTHHKA MOTYT UMETh JIOCTYII corpyanuku JJOV.

3.6. Vcrnonmp30BaHHEe MEPCOHATBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C
HCJSIMH,  ONPENCIMBIIMMH  HMX TIONydYeHHe. [lepcoHANbHBIE NaHHBIE He MOTyT OBITH
HCIIOJIB30BAHBl B IE/SIX NPHYAHCHHS HMYIIECTBEHHOIO H MOpPAJIbHOTO Bpeda IpakaaHaM,
3aTpyAHCHHUS peajiu3alliy 1paB u cBoOO rpaxaan Poccuiickoif Oenepanuu. OrpaHuyeHye npas
rpaxaas Poccuiickoit @enepanun Ha OCHOBE MCIIOTb30BAHKS uHGOpManuK 06 MX COLUATBHOM
TIPOUCXOXKICHAN, O pAacoOBOM, HAlMOHAIBHOMN, S3BIKOBOIA, PETUTHO3HOM M TapTHHHOM
TIPUHAJUICHKHOCTH 3aIIPEIICHO U KapaeTcsl B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.7. Ilepenaya nepcoHANBHBIX IaHHBIX pabotauka JJOY BO3MOKHA TOIBKO C COTJIACHS
paboTHHKA B CITyYasx, IpsiMO TIPEAYCMOTPEHHBIX 3aKOHOATeNNbCTBOM Poccniickoit Deneparm.

3.8. Ilpu mepenave mepcOHANBHBIX JAHHBIX pabotnuka 3aBemyrommit JJOY nomken
cobmozaTh cieyromue TpeGOBaHNS:



He Ccoo0IaTh MEPCOHANbHBIE IaHHbIE pabOTHHKA TpeTbel CTOpOHE 6e3 MHUCHMEHHOrO
corjnacuss pabOTHHKA, 3a HCKIFOYEHHEM CIy4acB, KOIJa O3TO HEOOXOAUMO B MEJsAX
IIPEAYNPEKACHUS YTPO3BI JKU3HH U 3[0POBBIO pabOTHHKA, a TAKXKe B CIly4asiX, YCTaHOBJICHHBIX
benepanbHBIM 3aK0HOM;

He coo0ImaTh NepCOHANbHBIE IaHHBIC paboTHMKAa B KOMMEpPYECKHX LEeNX 6e3 ero
NHCBMEHHOTO COTJIACHS,

HPEAYNPENTD JIML, NOJYYaIOIUX MEPCOHATBHbIE NaHHbBIE paboTHHKA, O TOM, YTO 3TH
J@HHBIE MOTYT OBITh MCIIOIB30BAHBI JIMIIb B LEJISX, IS KOTOPBIX OHU COOOIIEHEI, U TpeGOBAThH
OT STHX ML MOATBEPKACHHS TOTO, YTO 3TO NPABHIO COBTIONEHO. Jlnna, monyyaromme
ICPCOHANEHBIC  NaHHBle  PabOTHHMKA, 00S3aHEl  COGTIONATH PEXHM  CEKPETHOCTH
(xoHbunennHaILHOCTH). JlaHHOE MONOKEHNE He pacnpocTpaHsieTcss Ha OOMEH MEPCOHATBHBIMU
AQHHBIMH Pa0OTHHKOB B TIOPSIIKE, YCTAHOBIEHHOM (enepansHbIME 3aKOHAMH:;

Paspemarb  JOCTYml K IepCOHATBHBIM JaHHBIM PaGOTHHKOB TOJBKO CIENUATBHO
YHOIHOMOYCHHBIM JTMIaM, OIPEAENEHHBIM HpHKa3oM 1o JOY, IIPU 3TOM YKa3aHHBLIE JHIA
AOJUKHBI HMETH MpPAaBO IOIYYaTh TOJBKO TE IEPCOHATBHBIE NAHHBIE paboTHHKA, KOTOpHIE
HEOOXOIUMBI JUIsl BBITTOTHEHHS KOHKDPETHBIX (DyHKIHMIA;

HE 3anpammBaTh HHPOPMAIHIO O COCTOSHHH 3T0POBBS paboTHHUKa, 32 MCKTIOUEHHEM Tex
CBE/ICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIOTHEHFSL PabOTHHKOM TpyHIOBO
Gynxumy;

TI€pe/IaBaTh NePCOHANbHBIC JAHHBIE PAGOTHHKA TIPENCTABATEISIM PabOTHHKOB B MOpsIKe,
YCTAaHOBJIEHHOM TpyNOBBIM KOIEKCOM, M OrpaHHYMBATEH 3Ty MH(OPMAIMIO TOIBKO TEMH
TICPCOHAILHBIMY JIAHHBIMH PabOTHHKA, KOTOPble HEOOXOMUMBI JUTS BBITIOTHEHS yKa3aHHBIMH
OPECTaBUTENISAMHU UX (DYHKIHIA.

3.9. Ilpu nepenade nepcoOHaNBHBIX TAHHBIX paboTHHKa (B TOM 4HCIIE U B KOMMEPYECKHX
uensx) sa npenensr JIOY 3aBedyommii neTckum CaZioM HE NOJDKEH COOOINaTh TH JaHHBIE
TPETheii CTOPOHE Ge3 MUCBMEHHOTO COrIACHS PaboTHHKa, 32 HCKIIOYEHHEM CIIY4aeB, KOTa TO
HEOOXOMMO B LEJISIX MPeTyIpeskIeHus YTPO3BI XKH3HH U 3J0POBBIO PaGOTHHKA WJIH B CIIydasx,
YCTaHOBJIEHHBIX (DeepalbHBIM 3aKOHOM.

3.10. ITepenaya nepcoHATbHBIX TAaHHBIX paboTHHKa B TIpexenax HOY ocymecrasiercs B
COOTBETCTBUH C JIOKAILHBIMH HOPMATHBHBIMH aKTaAMU y4pexaeHus, o0paboTka mepcoHaIbHBIX
JAQHHBIX JI€TEH OCYIIECTBIAETCS COracHo IIOMOKEHHIO o 3alIUTe MEPCOHATBHBIX JAaHHBIX
BocnuTaHHUKOB J[OY. ;

3.11. He momyckaercst oTBeuaTsh Ha BOIIPOCHL, CBA3aHHBIC C Mepeayell MepCoHATBHOM
HHbOpMaNuH 110 TenehoHy Wi daxcy.

3.12. Bce Mepbl KOH(HAEHIMATBHOCTH npu  cbope, o6pabotke wu nepenavu
TICPCOHATIBHBIX JaHHBIX COTPYJAHMKA PACIPOCTPAHSIOTCS KaK Ha OyMa)KHble, Tak W Ha
SJIEKTPOHHBIE (aBTOMATH3HPOBAHHEIE) HOCHTETH HH(pOpMAaIHH.

4. DopmMHpOBaHHeE U BeleHHE THYHBIX Aes paboraukos JJOY

4.1. Jlmunoe neno pa6orruka JJOY bopmupyercs nocne uznanus IIPUKa3a 0 ero nmpuéme
Ha pabory. . ;

4.2. TlepoHayanbHO B JHYHOE IEJI0 TPYNIUPYIOTCS  TOKYMEHTHI, ~COAEpKaIiie
TIEPCOHAIEHBIC TAHHBIC PAOOTHHKA, B IIOPSIKE, OTPAXKAIOLIEM nporecc npuéma Ha paboTy:

3asBJICHUE PaOOTHHKA O IPHEME Ha PaGoTy;

aHKeTa,

aBToOHorpadus;

XapaKTepUCTHKA-PEKOMEH AU,

KOIM3 NpHKasa o npuéme Ha paboTy B IOIIKOIBHOE 06Pa30BaTEIbHOE YUPEKICHHE;

pacnucka paboOTHHKAa 06 O3HAKOMIICHHH C AokymenTamu JIOV, ycranapauBarommMu
HOPANOK 00pabOTKH TEPCOHANBHBIX JAaHHBIX pabOTHHKOB, a Takxe 06 ero IIpaBax H
0053aHHOCTSX B TOM obnacTu;
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pacmucka paboTHHKa 00 O3HAKOMIICHHHM €r0 C JIOKAJIbHBIME HOPMATHBHBIMH aKTaMH
JIOY; BHYTpeHHSIS OIHCE.

4.3. Bce IOKyMEHTBI IMYHOTO JIe/Ta MOAUIMBAIOTCS B 00JI0KKY 06pa3ia, yCTaHOBICHHOTO
8 JIOV; Ha 061103KKe JOKHBI OBITh (aMUITHS, UMS, OTYECTBO COTPYIHHUKA.

4.4. JlnuHomy seny TPUCBAMBACTCS HOMEP, KOTODbIA (UKCHpyeTcs B XKypHale ydéra
JHYHBIX Jies. Homep nM4HOro nena coTpyaHuKa JETCKOro cajia POCTABISETCS B BEPXHEM JIEBOM
yriy oOJI0XKKH Jiena.

4.5. K ankere B JTMYHOM Jiene mpuKienBaeTcs dotorpadus paGoTHHKA (5e3 TONOBHOrO
ybopa) popmara 3x4.

4.6. B ymunom nene paGorauka JIOY Benercss BHYTPEHHSS ONHCh, KyAa 3aHOCSTCS
HAaMMEHOBAHUS BCEX MOAIIMTHIX JOKYMEHTOB, aTa UX BKJIIOYEHHS B JIEI0, KOJMYECTBO JIUCTOB,
a TAKXKe JlaTa U3bATUS JIOKYMEHTa U3 JIefla C YKa3aHHEM JIMIIA, H3BSBIIETO JOKYMEHT, U IPUYHHY
H3BATHA. B ciyuae BpeMEHHOro M3BSTHS IOKYMEHTA BMECTO HETO BKJIABIBAETCS JIHCT-
3aMEHUTENb. M3bATHE HOKYMEHTOB M3 JIMYHOTO Jeja IPOU3BOIUTCS HCKIFOUHTEIHLHO C
Pa3spemIeHus 3aBEAYIOIIEro JOIIKOIbHBIM 00pa30BaTeIbHbIM yUpexkIeHHEM. BHYTpeHHSS OMHChH
HOJINHCHIBACTCS JI€JIONIPOU3BOAUTENIEM, C YKa3aHHEM JIaThl COCTABJICHHSL.

4.7. Bce JMOKyMEHTHI, IOCTYHNAOIHE B JIMYHOE [0, PACIONAraloTCsi B
XPOHOJIOTHYECKOM TTOPSIIKE.

4.8. He nomyckaetcst BKIIIOYATh B JINYHOE JEJI0 JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHHS,
HMeEIoIHe BpeMeHHbIe (10 10 JieT) cpoky XpaHEeH¥Us, HAIPUMED, CIIPAaBKK ¢ MECTA XKUTEIbCTBA, O
COCTOSIHMH 37J0POBBSI, O CEMEHHOM IOJIOXKEHUH H T.II.

4.9. JIucThl TOKYMEHTOB, IOIMIMTHIX B JINYHOE Je10 paboTauka JIOY, HyMepyroTes.

4.10. AHKeTa SBJIS€TCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO JI€JIa, IPECTaBISIOMIEM CO6Ol
IEPEYCHb BONIPOCOB 0 OHOrpadu4ecKux JaHHBIX COTPYIHHMKA, €r0 00pPa30BaHHH, BHIIOIHIEMOM
paboTe ¢ Hayana TPYIOBOH JEATENBHOCTH, CeMEHHOM MONOKEHHH, MECTe HPOIHCKH WA
NPOXHBAHMS M T.I. AHKETa 3alOJHAETCS PaGOTHHKOM CaMOCTOSITENbHO HPH O(GOPMICHHUH

, ipuéMa Ha paboTy B IOIIKOIBHOE 00pa30BaTebHOE yUpEkKICHHUE.

4.11. Ilpu 3anonHeHUH aHKETHl PabOTHHK MOJDKEH 3allONHATH Bee eé rpadbl, HAa Bee
BOIPOCH! 1aBaTh ITOJHBIC OTBETHI, HE IOIyCKAaTh MCIPABICHHUN WM 3a4EPKUBAHUS, IPOYEPKOB,
NOMapoK, B CTPOrOM COOTBETCTBHHM C 3allUCSIMH, KOTOPBIE COJAEPXKATCi B €ro JIMYHBIX
AokymeHTaX. OrpuiaTenbHble OTBETHI B rpadax aHKeThl 3alUCHIBAIOTCA 6e3 MOBTOPEHHS
BOIpoCa.

4.12. Ilpu sanonsenuu rpadsr «O6GpasoBaHHe» CleqyeT NPUMEHATH CIEAYIOLIAE
(opMyIMPOBKH B 3aBUCUMOCTH OT TOTO, KAKOH JTOKYMEHT HMeeTcs y paGOTHHKA:

«BBICIIIEEY; :

«HETIONHOE BBICIIIEEY;

«CpelHee CHEIHATBHOEY;

«HEMOJHOE CpeIHEeY.

4.13. B rpade «bmmkaiiinne pPOACTBEHHHKH» IIEPEUHCISIOTCS BCE WIEHBI CEMBH
pabotauka JIOY ¢ ykasanuem cTemeHH poAcTBa (OTEW, MaTh, My’K, X€Ha, ChIH, J04b, POJHBIE
Opar u cecTpa), Janee IEPEUHCIAIOTCS OIM3KHE POJCTBEHHHKH, MPOXKHUBAIONIME COBMECTHO C
paboTHUKOM. YKa3bIBAIOTCS (DaMUIIHSL, MMsI, OTYECTBO H JaTa POIACHUS KAXKIOTO WIEHA CEMbH.

4.14. B rpade «Brmonnsemas paboTa ¢ Hayana TPyIOBOH AEATETBHOCTHY OTPAKAIOTCS
CBEJICHHA O pabOTe B CTPOrOM COOTBETCTBHH C 3allUCSMH B TPYJOBOH KHHXKKe. B TpyZoByO
ACATENIbHOCT HE  BKIIOYAaeTCs BpeMss y4eObl B 00IIeoOpa3oBaTeNbHBIX  IIKOJAX,
NPO(ECCUOHATLHO-TEXHIYECKHX M IPYTHX IPUPABHEHHBIX K HAM Y4eOHBIX 3aBeeHusx. Bce
3aIHCH IPOU3BOJIATCS B XPOHOJIOTHIECKOM MOPSIIKE.

4.15. AHKeTa TOINMCHIBAETCS  JIAIOM, IIPHHAMAaeMBIM  Ha paboty, ®
Aenonpouspoxurenem JIOY mocne CBepKH  CBENICHHH, 3aHECEHHBIX B  aHKETy, C
COOTBETCTBYIOIMMH JIOKYMEHTaMHU U 3aBEPSIETCS MEYATHIO.

4.16. AproGmorpadus - NOKyMEHT, COJEpXKAllMil ONHCAHME B XPOHOIOTHYECKOH
TIOCIIENIOBATEIbHOCTH  OCHOBHBIX JTallOB JXM3HM M JEATENBbHOCTH NpuHHMaeMoro B JIOY
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pabothuka. ABTOOHMOrpadus COCTaBISeTCS B IPOU3BOJIBLHOM dopme, 6Ge3 momapok u
HCIIPaBJICHUH.

4.17. OcHOBHbBIE MOMEHTHI, KOTOPBIE TOIKHBI ObITh OCBEIIECHbI B aBTOOHMOrpaduu:

bamuus, ¥Ms, 0TYECTBO;

9HCJI0, MECSI] U TOJ POXKICHHUS;

nony4eHHoe oOpasoBaHue (TIe, KOrha, B KakuX Y4YeOHBIX 3aBEJECHHSX, 10 KaKoM
CIIEIHAIIBHOCTH ),

BpeMsl Hayayla TPyIOBOH JAEATEILHOCTH;

INPUYUHBI IIEPEX0/Ia Ha APYTOe MEeCTO paboTEI;

OTHOIICHUE K BOMHCKOM 00A3aHHOCTH, BOMHCKOE 3BAHMUE;

HaJIN4¥e IPaBUTEIbCTBEHHBIX HArpajl, MOOIIPEHHIA;

CBEJICHHUS O CEMEHHOM IIOJIOKEHUHM M OIU3KHUX POJCTBEHHUKAX,

Jlata CoCTaBJICHHs aBTOOMOrpadyu U JIMYHAS IOMNUCH COCTABIISEMOTO.

4.18. ABro6uorpactus, cocrasiennas npu npueme B JJOY, He MOIIEKHAT KOPPEKTHPOBKE.
IIpu HEOOXOIMMOCTH BHECEHHUs M3MEHEHHIH MITH IOTIONHEHHE, OHH (GUKCHPYIOTCS HA OTAEIHLHOM
JHCTE, TOAIHKCHIBAIOTCA PAOOTHHKOM C yKa3aHHEM JaThl M MpPHOOIIAIOTCS K MEPBHYHOMN
asToOunorpaduu. B cryyae GobIImux U3MeHEHHUH GHOrpahUUecKHX TAHHBIX pabOTHHKA OT HEro
MOXeT OBITh 3aTpe6OBaHa OGHOBIICHHAS aBTOOHOTpadHSL.

4.19. AsroGuworpadus He 3aBepseTcs MOANMMCAMH 3aBEAYIOLIErO OIIKOIBHBIM
00pa3oBaTeIbHbIM yUPEXKICHAEM HITH T1€YaTHIO.

4.20. Komwu noKyMeHTOB 00 0Opa3sOBaHMM 3aBEpSIOTCS JIMYHOM  ITOMIHCHIO
ACIONPOU3BOIUTEIIS ITOCTIE CBEPKH HX C MOUIMHHHKAMHU JIOKYMEHTOB,

4.21. Jln4noe neno BenETcs Ha NPOTSDKEHHMH BCEH TPYZOBOH HesTebHOCTH paboTHHKa
JAOY. UsmeHenus, BHOCHMBIE B JIMYHOE Ne70,  OJDKHBI  OBITH  NOJATBEPIKIECHBI
COOTBETCTBYIOLIVMH TOKYMEHTAMH.

4.22. ]Jlenonpon3BOIMTENb NPHHMMAET OT HPHHAMAEMOTO Ha paboty pabGoTHHMKa
AOKYMEHTBI, IIPOBEPSET IOJHOTY WX 3aIOJHEHHS M NPaBHJIBHOCTH YKA3bIBAEMbBIX CBEICHHU B
COOTBETCTBHH C NPEABABICHHBIMH UM JOKYMEHTAMH.

5. Y4er u XxpaHeHHe NePCOHAIbHBIX AaHHBIX paboTHHKOB JOY

5.1. Jluunble fena, B KOTOPBIX XPaHATCS NEPCOHAIbHBIE NAHHBIC paboraukoB JIOV,
ABIAIOTCS JOKYMEHTaMH «/J1J1s1 BHYTPEHHEro MoJb30BaHusm». 5.2. JIHuHOe 1e710 perucTpupyercs,
O H[eM BHOCHTCS 3amuch B «KypHan yuéra muumbix nem». JKypHan comepuT cremyromime
rpagsr: |

TIOPSZIKOBBIM HOMEp JIMYHOTO J€EJ1a;

bamunus, uMs, otaecTBO pabotrHKa JJOY;

JiaTa oCTaHOBKY JleJia Ha YYeT;

JlaTa CHATHS JieJia C yJeTa.

5.3. JluuHble ea pacrosaraoTcs B IOPSAKE COTIACHO UX HOMepaM 1100 B anhaBUTHOM
TIOpsZIKE.

5.4. Ilocne yBonmbHeHus paboTHHKa JJOY B IHYHOE €70 BHOCSTCS COOTBETCTBYIOIIHE
AOKYMEHTSI (3asBICHUE O PACTOPKEHHH TPYZOBOTO JOrOBOpA, KONHS MPHKA3a O pacTOp)KEHUHU
TPYZAOBOTO JI0r0BOpa), COCTABIIAETCS OKOHYATENbHAS OIUCh, CaMO JTMYHOE JeT0 ohopMIIseTes |
NepeaaeTcs Uil XpaHSHHS.

5.5. Jluunbie nena cOTpyAHHKOB, yBoneHHBIX u3 JIOY, XpaHstcs B apxuse JIOY B
andaBHTHOM MOPSIKE.

5.6. He nomyckaercs:

coo0mars nepcoHaNbHbIE JaHHBIE PaGOTHHKA TpeThell CTOPOHE 0e3 MHCHMEHHOIO
cornacus pabOTHHKA, 3a HCKIIOYEHHEM CIIydaeB, KOTJa 9TO HEOOXOAMMO B  IEJSX
HPEAYNPEXICHAS] YTPO3bI JKH3HH U 37I0POBBIO PabOTHHKA, a TaKXKe B CIIydasx, yCTAHOBJICHHbIX
3aKoHOnaTenbcTBOM Poccuiickoit Denepanum;



8

Co00mars nepcoHalbHBIE NaHHBIE PAGOTHHKA B KOMMEpPYECKHUX IeNiaX 0e3 ero
HHCBMEHHOTO COTJIaCHS;

3ampalmBaTh HHQOPMAUKMIO O COCTOSHHH 3/I0pOBBS PaGOTHHKA IETCKOTO cama, 3a
HCIOIOYCHHEM TEX CBEJICHHIH, KOTOPBIE OTHOCATCS K BOHPOCY O BO3MOYKHOCTH BBIIOJHEHHS
PabOTHHKOM TPYIOBOM (QYHKIIHH.

5.7. loctyn K MepCOHANBHEIM JAaHHBIM PaGOTHHUKOB pa3pemmaeTcss TOIBKO CIEHAIbHO
FHOIHOMOYCHHEIM JIMLAM, TIPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI HMETh [PAaBo IOJTy4aTh TOJBKO
I€ TEpcoHaNbHbIE NaHHbIe paGoTHuka JIOV, KOTOphle HEOGXOMMMBI IS  BBINONHEHHS
KOHKDETHBIX (YHKI[HI.

5.8. Bece Mepbl KOH(HICHIMATBHOCTH TIPH yueTe u XPaHCHUH TEPCOHATBHBIX JaHHBIX
COTpYAHHKa  paclIpOCTPaHSIOTCS KaK Ha OyMakHble, Tak ¥  Ha 3JIEKTPOHHBIE
(aBTOMaTH3MPOBaHHbIE) HOCUTEH HH(BOPMALIHUH.

5.9. XpaHeHue nepcoHaIbHBIX TaHHBIX T0JHKHO IPOUCXOTUTH B MOPSAKE, HCKIFOYAIOIIEM
HX yTpaTy WM UX HEIIPAaBOMEPHOE HCIIOJIb30BAHHE.

6. locTyn Kk nepcoHa bHBIM JaHHBIM pabdotHukos JIOY

6.1. Buyrpennuit nocryn (moctyn BHyTpH JIOVY).

6.1.1. [paBo mocTyma K MEPCOHANBHBIM JaHHBIM pabotuuka JIOY uMeror:

6.1.2. Ilepeyens IMI, HMEIOMHUX AOCTYIl K NEPCOHAIbHBIM NaHHBIM pPaGOTHHKOB,
OHPEACISCTCS TPHKA30M 3aBEJYIOMIEr0 W MHCBMEHHOTO 00S3aTebeTBA O Hepa3rIaleHu|
HNEPCOHABHBIX IaHHBIX paOOTHHKOB.

6.2. Buemmnuit nocryr.

6.2.1. K unciny maccoBeix motpeGuresieit NEPCOHANBHBIX NaHHBIX BHE JIOY MoXxHO
OTHECTH roCy1apCTBEHHBIE U HENOCYJapPCTBEHHBIE QYHKIMOHALHEIE CTPYKTYPHL.

6.2.2. Hai30pHO-KOHTPOJIBHEIE OPraHbl HMEIOT JOCTYI K HH(OPMAIMH TONBKO B chepe

' KOMITETCHIINH.

6.2.3. Oprammsauud, B KOTOpBIE COTPYAHHMK MOXET OCYLIECTBIATh IIE€PEYUCITCHUS
ACHCKHBIX CPEICTB (CTPaxoBblE KOMIIAHHH, HETOCYNAPCTBEHHBIE IEHCHOHHBIE boHIpL,
0IaroTBOpUTEbHEIE OPraHU3allMH, KPEJHUTHBIE YIPEXKIACHHS), MOTYT IONYYUTh JOCTYII K
HEPCOHANBHBIM JaHHBIM pabOTHHKA TOJIBKO B CIy4ae ero MACHMEHHOTO paspelieHus.

6.2.4. [lepeaya nepcoHATHHBIX JAHHBIX corpyanuka JIOY npyrum opranusarmsam:

CBEJICHHSA O pabOTAIOMIEM COTPYIHUKE HITH YXKE YBOJIEHHOM MOT'YT OBITh HIPEIOCTABICHBI
APYTO¥#i OpraHM3aliuK TOJBKO C IIHCHMEHHOTO 3aIpoca Ha 6iIaHKe OpraHu3aIiH, ¢ IPUIOKEHHEM
KOIIHH HOTapHalbHO 3aBEPEHHOTO 3asBIIEHHS PabOTHHKA, '

IEPCOHANPHBIC JIaHHBIE PAOOTHHKA JETCKOrO Caga MOTYT OBITh IIPEIOCTABIIEHEI
POACTBCHHHKAM WM 4YIEHaM €ro CeMbH TOJIBKO C ITHCBMEHHOTO PaspeleHus camoro
COTPYIHHKA.

B Ciydae pasBozia ObiBIIas Cympyra (Cympyr) HMET NpaBO OOPaTHTHCS B JIOMIKOJIBHOE
00pasoBaTeNibHOE YUPEXKNCHHE C MHCHMEHHBIM 3aIIpOCOM O pa3Mepe 3apaboTHOH TIaThHI
coTpyaruKka 6e3 ero cornacus (YK P®). ;

7. 3amuATa MepPCOHATBLHBIX TaHHBIX PAGOTHHKOB A0Y

7.1. Tlox yrposoif HIM ONACHOCTBIO YTPATHI NIEPCOHANBHBIX JAHHBIX I[TOHUMAETCS
CAMHHYHOC HIIM KOMIUIEKCHOC, PEalbHOE WIM IOTEHIHATbHOE, aKTMBHOE WM MACCHBHOE
SPOSBICHAC 3JIOYMBIIICHHBIX BO3MOXHOCTEH BHEIIHMX MM BHYTPEHHHMX MCTOYHHKOB YTPO3BI
€03aaBaTh HEOIAroNnpHsATHBIE COOBITHS, OKAa3bIBATh NecTabuIN3HUpPYIONee BO3AEHCTBHE Ha
SAMMINAEMYI0 HH()OpPMAaIHUIO.

7.2. Puck yrpossl o6sM HHYOPMALHOHHBIM pecypcaM CO3Mar0T CTUXUIHBIE OeICTBHS,
SECIPEMAIBHBIC CHTYallud, TEPPOPHCTHYECKHE EHCTBHS, aBapHH TEXHHUECKHX CpeACTB H



AMHEMH CBS3M, Apyrue OOBEKTHBHBIE OOCTOSTENBCTBA, a TaKKE 3aMHTEPECOBAHHBIE K
SESAHHTCPECOBAaHHbIC B BOSHUKHOBEHHH YIPO3bI JIHIIA.

7.3. 3ammTa nepcoHaTbHBIX JAHHBIX IPEACTABIIACT COOOM HKECTKO periaMeHTHPOBAHHBIH
# AMHAMHYCCKH-TEXHOJIOTHYECKUH Tpolece, MpexynpeKaaromumii HapyIIeHHe JIOCTYMHOCTH,
SEIOCTHOCTH, IOCTOBEPHOCTH M KOHQUICHIUAILHOCTH TIEPCOHATBHBIX JAHHBIX U, B KOHEYHOM
c=eTe, obecrneunBarOmMii  OCTATOYHO HaJIeXHYI0 0€30macHOCTs MH(OPMAIHH B Iporecce
¥HPaBJICHIECKOH ¥ IIPOU3BOJICTBEHHOM fesitenpHOcTH JIOY.

7.4. 3amuTa NEepCOHATBHBIX NAHHAIX pabOTHHKA OT HENPABOMEPHOT'O WX HCHOJIb30BAHMUS
I YTpaThl 0/DKHa ObITh oGecneuena 3asenyromum JOY 3a cuer cpencts JIOY B mopsiaxe,
¥CTaHOBJICHHOM (peaepabHBIMH 3aKOHAMH.

7.5. "BryTpennss 3amura".

7.5.1. OCHOBHBIM BHHOBHHKOM HECaHKIMOHMPOBAHHOTO JIOCTYNIa K IEPCOHATBHBIM
ASHHBIM SBIICTCS, KaK NMPABHIIO, [EPCOHAN, paGOTAIONINH C JOKYMEHTAMH u Gasamu JaHHEBIX.
PernamenTanus noctyna nmepconana x KOH(HICHUMATBHBIM CBEICHHUSIM, JOKYMEHTAM H 6a3am
AAHHBIX BXOZMT B YHMCII0 OCHOBHBIX HANPAaBIICHHH OPraHM3aLHOHHON 3alHThI HHGOpPMAIUU U
HpPEAHAsHaYCHA ISl PA3TPaHHYCHHUS MOMHOMOYHMH MEKIy aIMUHHUCTpALMEN U CIIENHATUCTAMHU
JAOV.

7.5.2. Ins obecrieduenns BHyTpEHHEH 3aITHThL IICPCOHANIBHBIX IaHHBIX paboTHUKOB J[OY
HE00X0MMO cOGIIOATE s Mep:

OTPaHMYEHHE M PErTaMEHTAllHs COCTaBa PabOTHUKOB, (yHKIMOHANBHBIE OGS3aHHOCTH
KOTODBIX TPeOYIOT KOH(HICHIMATLHEIX 3HAHUIA

CTporoe M30HMpaTesbHOe H 0GOCHOBAHHOE PACIIpeseeH e JAOKYMEHTOB M HH(pOpMaIUH
MEXy pabOTHHKaMH JE€TCKOTO caja;

PalliOHATbHOE pasMEIeHHe PabouuX MeCT paGOTHHKOB, TIPH KOTOPOM HCKJIFOYAIOCh OBl
BECKOHTPOJIBHOE MCIIOIB30BaHUE 3AIMUINAEMO HHpOpMaNKH;

3HaHue pabotaukoM JIOY TpeGoBanwmii HOPMaTUBHO-METOJMYECKHX TOKYMEHTOB IO
3amuTe HHPOPMAIHHK U COXPAHEHHH TaNHbL,

HaJlM9ue HEOOXOMMMEIX YCIOBHM B NOMEIIEHHH JUIS paboTel ¢ KOH(pHUIEHIHATEHHIME
JAOKYMEHTaMH ¥ 06a3aMH JaHHBIX; :

OTPCACIICHHUE H PETTIaMEHTAlHs COCTaBa paGOTHHKOB, HMEIOIIHX [IPABO Zocrtyna (Bxozaa)
B TIOMEIICHHE, B KOTOPOM HAXOJHUTCS BBIYHCIIUTETbHAS TEXHAKA,

OpraHH3alKs NOPSAKa YHHYTOKEHHS HHOOPMAIIUH;

CBOCBPEMECHHOE BBISBIICHHE HAapyIIEHHS TPpeGOBaHHix Pa3pEIIUTENBHOM CHCTEMBI JOCTYTIA
paboTHHKaMu;

JIAYHBIC  ZIefla  MOTYT  BBIIABATHCS  JAE€JOHPOM3BOTHTEITIO (cexpeTapio)  TOIBKO
3asenyrommM  JIOY u B HCKITIOUHTEIHHBIX ClIydasX, II0 THCbMEHHOMY pa3pelICHHIO
SaBEAYIOLICTO I€TCKUM CaloM, - PYKOBOJHUTEIO CTPYKTYPHOTO THozpas/ieieHus (HalpuMep, IIpu
TIO/IrOTOBKE MAaTEPHAIIOB /sl aTTECTALMH paGOTHHKA).

7.5.3. 3ammTa MEPCOHANBHBIX NAHHBIX COTPYIHHKa Ha JJIEKTPOHHBIX HOCHTEISX. Bee
TalKH, ConepiKalie NepCOHaNbHbIE JAHHbIE COTPYIHHKA, JOJKHBI OBITh 3alIUIIEHBI TTapPOoJIEM,
KOTODBIH COOOIIAETCA PYKOBOIUTENIO CITYKGbI YIPABJICHUS. MEPCOHATOM H PYKOBOIHTEIIO
CIyX0bI HHYOPMALIMOHHBIX TEXHOJIOTHIL.

7.6. "BHemmnss 3amuTa"

7.6.1. Tlox NOCTOPOHHHM JMIOM MOHHMAETCs moboe IO, He HMerolee
HETIOCPCNICTBCHHOIO  OTHOILUEHHS K JesitenbHOCTH JIOV, TIOCETUTEH, PaOOTHHKH IPYTHX
OpraHM3allHOHHBIX CTPYKTYp. IlocTOpoHHME nMUIA HE MOMKHBI 3HATE pacopeneneHue GyHKIHIA,
paboure TIpOIECCH], TEXHOIOTHIO COCTaBICHHsA, OGOPMIECHHS, BECHHS M XpPaHEHHUS
AOKYMEHTOB, INYHBIX NIEJ1 X PabOYMX MATEPHANIOB Y €ONPOU3BOATENS (cexperaps).

7.6.2. Jlna obecrievyenns BHEIUHEH 3aIUThI NEPCOHANBHBIX TAHHBIX COTPYAHHKOB J[OY
HE0OX0MMO COGIIONATh Psifl Mep:

TIOPs/IOK NIpHEMa, y4€eTa i KOHTPOJIsS IeATEeIbHOCTH TIOCETHTEIEH;

TIOPAZI0K OXPaHbI TEPPUTOPHH, 31aHMH U nToMemmenuii JJOY;
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TpeOoBaHusl K 3amuTe HHPOPMALKY IPH HHTEPBHIOMPOBAHHY U COOECEIOBAHMSX.

7.7. Bee nmmna, CBs3aHHBIE C IOJTyYeHHEM, 00paboTKOH M 3aIUTON MEepPCOHATBHBIX
ASEEBIX. 00s3aHBI MOANMHCATH OOS3ATENBCTBO O HEpa3VIAICHUH NEPCOHATBHBIX JTaHHBIX
paborankos J[OY.

7.8. Kpome Mep 3alIUTBI €pPCOHATBHBIX TaHHBIX, YCTAHOBJICHHbIX 3aKOHOATEIbCTBOM
Poccmiickoli Qezepauny, 3aBeyIOIHH  JOMIKOIBHBIM 00pa3oBaTEeNbHBIM YUpeXJICHHEM, a
FESEE COTPYAHUKA MOTYT BBIPaOaThIBATH COBMECTHBIE MEPHI 3aIMTHI TIEPCOHAIBHBIX JAHHbIX

PabOTHHKOB.

8. llpasa u o6s3anHoCcTH paGoTHHKOB JOY 10 3amuTe HX NEePCOHAIbHBIX JTaHHBIX

8.1. 3akperuienue mpaB pabGoTHHKa, PErTIaMEHTHPYIOIIMX 3aIlUTy €ro NePCOHAIBHBIX
ASHHEIX, 00€CIIeYNBAET COXPAHHOCTH MOJIHOM M TOYHON HH(MOPMALIHH O HeM.

8.2. PaGOTHMKH IOIDKHBEI GBITH O3HAKOMIJIEHBI MO pacmucKy ¢ JgokymeHtamu J[OVY,
FCTAHABIHBAIOUMMY TIOPSZIOK 00pabOTKHU IEPCOHABHBIX JAHHBIX PabOTHHUKOB, a TAKKe 00 HX
HpaBsax u 00s3aHHOCTSIX B 3TOM 0671acTH.

83. Pa6otauk JIOV  o6s3yercs IOPENOCTABNIATh  IIEPCOHANTBHBIE  JaHHBIE,
COOTBETCTBYIOIIHUE 1EHCTBUTEIHHOCTH.

8.4. PaGoTHHUK MMeeT mpaBo:

Ha NOJTHYIO HH(POPMALHIO O CBOUX IIEPCOHATBHBIX TAHHEIX H 06paboTKe 3THX JIlaHHBIX;

C€BOOOZIHOTO GECTIIATHOTO JOCTYTIA K CBOMM TIEPCOHATBHBIM JaHHBIM, BKJIIOYAsl PaBoO Ha
HOayHeHHe KommM 000 3ammcH, colepaineidl NepcoHaNBHBIE AHHbIE paboTHHKa, 3a
HMCICIIOUEHHEM CITy4acB, IIPelyCMOTPEHHBIX 3aKOHOAaTeIbecTBoM Poccuiickoit ®eneparuu;

Ha OIpENIC/ICHHE CBOUX MPECTABUTENICH /ISl 3aIUTHI CBOUX IIEPCOHATBHBIX JAHHBIX:

AOCTyIIa K OTHOCSIIMMCS K HEMY MEIMIMHCKAM JaHHBIM C IOMOIIBIO MeIUIMHCKOTO
CHENHATNCTA 110 CBOEMY BBIOODY;

TpeGOBATH MCKITIOYHMTH HIIA MCIIPABUTH HEBEPHbIE JTH HEOJTHBIE IIEPCOHAIBHEIEC JaHHEIE,
@ TAKKE aHHbIe, 00paboTaHHEIE C HAapyIIEHHEM TPeOOBAHHMI;

IpH OTKase 3asenyromero J[OY MCKIIOYHTH HIIM WCIPaBHTh MEPCOHAIBHBIE IAaHHBIE
paboTHHKA HMEET PaBoO 3aABUTh B [IHCHMEHHOM (opme 3aBeayroneMy 0 cCBOEM HECOTNIACHH C
COOTBETCTBYIOLIUM 0O0OCHOBAaHHEM TaKOTO HECOTJIACHSL,

TICPCOHAJILHBIC aHHBIC OLEHOYHOIO Xapakrepa pabOTHHK JETCKOTO caja MMEET MPaBo
AOHOIHHTE 3a5BIICHUEM, BBHIPAXKAOIIUM €T0 COOCTBEHHYIO TOYKY 3PEHHS;

TpeboBaTh M3BENMICHHS 3aBENYIOLIAM JETCKMM CaZOM BCEX IIHIL, KOTOPBIM paHee ObLIH
COOOIICHBI HEBEPHBIC WM HEMOJHBIE IEPCOHAIBHBIE JaHHBIC paboTHHKa, 060 Bcex
HPOH3BE/ICHHBIX B HUX MCKIIOYEHUSX, NCTIPABIICHUSIX WM JOMOIHEHHSX,

00xalIoBath B Cyze 00ble HEMpaBOMEpHBIE JEHCTBHH MM Ge3neiicTBHs 3aBEYIOIIETO
AOWIKONBHBIM 00pa30BaTENbHBIM YUPEKICHHEM TIPH 06paGoOTKe ¥ 3aIUTe €ro IIEPCOHATBHBIX
A3HHbIX.

8.5. B memsax obGecneuenus AOCTOBEPHOCTH NEPCOHAIBHBIX NaHHBIX pabotHMku JIOY
00s3aHEb: ‘

TIpH 0pOpMIIEHHH Ha PabOTy IIPECTABIATH JOCTOBEPHBIE CBEICHHS B HopsiiKe U 00bEME,
SPEAYCMOTPEHHOM HacTosuM [lonoxkeHHeM o 3aluTe MepCOHATBHBIX JAHHBIX PAGOTHHKOB
HAOY (zetckoro cazna) v 3aKOHOAATENIHCTBOM PoccHiicKoii Oenepanum;

B Cllyqac U3MCHCHMs CBOUX IEPCOHAIBHBIX JAHHBIX, COOOImMATh 00 3TOM 3aBeyIOeMy
ASTCKHM cajioM B TeueHue 10 gHel.

8.6. PaGotnuku craBsT 3aBemyromero JJOY B H3BECTHOCTh 00 H3MEHEHHH bamumm,
HNMCHH, OTHCCTBA, JHaThl POXJCHHS, YTO TONY4aeT OTPKEHHE B TPYAOBON KHHXKKE Ha
OCHOBaHHH TIPE/ICTaBJICHHBIX JOKYMEHTOB. IIpH HeoOXOmMMOCTH WM3MEHSIOTCS NaHHBIE 00
00pasosanny, TPOpECCHH, CIELUATLHOCTH, IPHCBOEHUH HOBOTO paspsia u mp.
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8.7. B memsx 3amUTHl YACTHOM JKM3HHM, JHYHON M CEeMEHHOM TaiHbI pabOTHUKU HE
SOTEHBI OTKa3bIBaThCSI OT CBOETO IpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJNBKO C HX
COIIacHs, MOCKOJIbKY 3TO MOXKET IOBJICYh IPHYMHEHHE MOPAIBHOTO, MATEPHATIEHOTO BPE/Ia.

9. OTBercTBeHHOCTD 32 pasriamenne KOHPUIEHIHATLHOM uH(popmanuu, cBA3aHHOI ¢
NepCOHAIbHBIMH JaHHLIMH paboTHukoB JJOY

9.1. TlepconanbHas OTBETCTBEHHOCTH - OJHO W3 INIABHBIX TPeGOBaHH K OpraHW3aIiH
@VEKIHOHHPOBAHHS CHCTEMBI 3allUTHI TIEPCOHATBHON HH(POPMALMK H 06s3aTebHOE yCJIOBHE
obecnedeHns 3G (GEeKTUBHOCTH 3TOH CHCTEMEL

9.2. 3ammTa npaB paGOTHHKA, YCTAHOBJIEHHBIX 3aKOHONATENHCTBOM P® M HacTOSIIHM
Tlonoxennem 0 3ammTe NepCOHANBHBIX JaHHBIX pabotHHKOB JIOY, ocymiecTBuseTcs CyIOM B
HEIEX NPECEYCHMs HENPaBOMEPHOTO HCIOJb30BaHUS II€PCOHAIBHBIX JAHHBIX pabOTHHKA,
BOCCTaHOBICHHS HApYLICHHBIX MIPaB M BO3MEUICHUS NPHYUHEHHOrO ymepOa, B TOM YHCIe
MOPaIbLHOIO Bpejia.

9.3. Kaxnmeit corpynuuk JIOY, nomydaromuit mis paGoOThl KOH(HACHIIMATbHBIN
JOKYMCHT, HECET CIMHONMYHYI0 OTBETCTBEHHOCTh 33 COXPAaHHOCTh HOCHTEIS W
ROHQHACHIHATEHOCTH HHPOPMALHH.

9.4. Jluua, BUHOBHBIC B HapYLICHUH HOPM, PETYIHPYIONIHX IONyYCHHE, 00paboTKy u
SAIMTY NEPCOHANBHBIX JIaHHBIX PAabOTHMKA, HECYT NMCLMIUIMHAPHYIO, aJIMHHHCTPATHBHYIO,
FPEEIAHCKO-TIDABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (helepanbHBIMH
saxonamu Poccuiickoii @eneparuy.

9.5. 3a HeWCHONHEHWE WM HEHAJIeXalllee HCIOTHEHHE DPaGOTHHKOM IO €ro BHHE
BOSIOKEHHBIX Ha HEro 00s3aHHOCTEH MO COOMIONEHHIO YCTAHOBJIEHHOTO TOpSAKA PaGoOTHI CO
CBEACHMAMH KOHQHICHUMAIBHOTO XapakTepa 3aBemyrommii JIOY BnpaBe mpHMEHATH
HBpPEayCMOTPeHHbIE TPYI0BBIM KOJEKCOM JUCIMILTHHAPHEIE B3bICKAHHSL.

9.6. JIOKHOCTHBIE JHIA, B OOS3aHHOCTH KOTOPBIX BXONHMT BEIEHHE MEPCOHAIBHBIX
ASHHBIX COTpYAHHKA, 00s3aHBI OOECHEYHTh KAKIOMY BO3MOXHOCTH O3HAKOMJICHHS C
AOKYMCHTaMH ¥ MaTepUallaMH, HETIOCPEICTBEHHO 3aTParkBalOIUMU €0 IIpaBa U CBOOOIBI, €CITH
HHOS HE NIpEIyCMOTPEHO 3aKOHOM. HempaBoMepHBIH OTKa3 B IPEeIOCTaBIEHHH COOPAHHBIX B
JCTAHOBICHHOM TMOpS/JKE HOKYMEHTOB, MO0 HECBOEBPEMEHHOE IPEJOCTABICHHE TaKHUX
MOKYMCHTOB WM WHOM HH(OpMAalMU B CiIydYasX, MNOPELYCMOTPEHHBIX 3aKOHOM, JHOO
HPEAOCTABICHUE HEMONHOM MM 3aBEIOMO JIOXKHOW MH(DOPMALMM - BI€YeT HAJOXKEHHE Ha
SODKHOCTHBIX JIMIl a]MAHHUCTPATHBHOrO wTpada B pa3Mepe, ompenenseMoM Kopexcom 06
AIMHENCTPATHBHBIX [TPABOHAPYIICHHUSIX. '

9.7. B cooTBercTBMM ¢ I'pakIaHCKMM KOJEKCOM JIMLA, HE3aKOHHBIMH METOIAMHM
BOAyEHMBIINE HH(OPMAIMIO, COCTABISIOUIYIO CIyXeOHYIO TaiiHy, OOS3aHBI BO3MECTHTE
BpEEHMHEHHBIE YOBITKH, IPUYEM TaKasi jxke 00sS3aHHOCT BO3JIAraeTCs i Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTH 3@ HAPYLIEHHE HENPHKOCHOBEHHOCTH YaCTHOM KH3HH
{8 TOM UHCIIe HE3aKOHHOE COOMpaHye WilM PacIPOCTPAHEHHe CBEIEHHN O YaCTHON KU3HU JTHTIA,
COCTABIAIONICIO €r0 IHMYHYI0 MM CeMeiHyIo TaliHy, Oe3 ero coriacus), HeNpaBOMEpPHBHIt
JOCTYN K OXpaHACMOH 3aKOHOM KOMIBIOTEPHON HH(OpMALMK, HEMpPaBOMEPHBIH OTKa3 B
BPEAOCTABICHAN COOpPAHHBIX B YCTAaHOBJIEHHOM IODS/KE TOKYMEHTOB M CBENCHHH (€Cid ITH
ACSEMS NPDUYMHHIIA BpE NpaBaM M 3aKOHHBIM HHTEPEcaM IPaXKIaH), COBEPLICHHBIE JIUIIOM C
HCHOAB30BAHHEM CBOCTO CIY)KeOHOro MONOXKEHUsS HakasbiBaeTcs mTpadoM, TH60 IHImeHHeM
Hipasa 3aHWMATh ONPE/CICHHBIC JODKHOCTH MIIM 3aHHMATHCS ONPENEIEHHOM JeSTeTbHOCTHIO,
ambo apectoM B cootBetcTBHH ¢ YK Poccuiickoit ®eneparmn.

9.9. HenpaBOMepHOCTE I€ATENFHOCTH OPTaHOB IOCYIaPCTBEHHOM BIACTH W OpraHH3ammit
10 cOOpY M HCTIOJIB30BAHMIO NEPCOHANBHBIX JAHHBIX MOKET OBITh YCTAHOBJICHA B cynebHOM

TOpsIKE.

10. 3aka0unTEe ILHBIE 0JI0KEHHS
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1 0.1. Hacrosmee ITonokenue o 3amuTe M 00paboTKe MEPCOHANBHBIX JAHHBIX
‘OB SIBJICTCSA JIOKAJIBPHBIM HOpMAaTuBHbIM akToM JIOVY, npunumaercs Ha O6mem
i paGOTHHMKOB, COIJIACOBBIBAETCS ¢ IIpodcoro3HbIM KOMHTETOM H yTBepXkIaeTcs
am JIOVY.
,a! Bce wn3MeHeHMs M OmONHEHWs, BHOCHMBIE B HacTosmmee IlonoskeHwe,
IMOTCSl B IIMCBMEHHOH (OpPME B COOTBETCTBHH JEWCTBYIOMMM 3aKOHOAATEIECTBOM
ckoii @enepanuy.
© 10.3. Honoxenue IPUHUAMACTCS Ha HEONPE/ETICHHBIH CpoK. VI3SMEHEHHUS U JONOHEHHUS K
AK0 IPUHUMAIOTCS B TIOPsIAKE, IpeaycMoTpenHoM 11.10.1. HacTosmero ITonoxeHus.
Hocne npunsaTus IlonoxeHns (1M W3MEHEHHH W JONOJHEHHH OTHENBHBIX IYHKTOB H
0B) B HOBOH Pe/IaKIlMK Npe/IbIyIuas pe/Iakiis aBTOMATHUECKH YTPAaYMBaeT CHITY.



